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KEY TO EXERCISE – 10 
Write outlines for the following words, verify them with the ‘key’ and 

practice them, at least three lines each. 

Read the following outlines and write correct words, verify them 

with the ‘key’ and practice them, at least three lines each.

 

 
 
 

over 25 Years | Visit www.nssbooks.com 

NATIONAL SHORTHAND SCHOOL (BOOKS) 

Pitman’s Shorthand Online Tutorial 

P
a

g
e
1

 

Write outlines for the following words, verify them with the ‘key’ and 

 
outlines and write correct words, verify them 

with the ‘key’ and practice them, at least three lines each. 
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Write the following sentences in shorthand, verify and correct 
them with ‘key’ and practice five times each. 
 

Read the following shorthand script, transcribe, verify with the ‘key’ 

and practice five times each. 
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Write the following sentences in shorthand, verify and correct 

 

transcribe, verify with the ‘key’ 
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PASSAGE FOR PRACTICE 
verify with this ‘key’ and practice it, as many number of times, as 

you can. 

 

Messrs. Vasan & Sons, 

Sirs, To answer your message of sixth.  If you can manage to see us 

we can easily give you a lesson on the use of the scissors a

We ask you to buy your wood, as is the custom.  If you are, you 

should know how to use all the tools by the time the a

outide.  We make no use of the refuse, but put it aside.  It seems to 

us a loss of time to use the refuse.  Give us a few days notice of the 

date of your visit so as to keep the bench ready.    Yours sincerely,  

Murthy & Sons, Vizag. 

Write the following letter in shorthand, verify with ‘key’ and practice 

it, as many number of times, as you can. 

 

Sir – We think you should ask Messrs Surath & sons, of Assam to 

allow you to see the saws as they revolve at the speeds at which 

they do.  We assume you know this firm.  This is a slack season at 

the mills, and as the time suits them to show you.  Go and s

the day they choose.  They may also show you the use of the small 

saws.  We think, Saturday is the busy day and you should leave it 

out.   Yours sincerely, Ramu & Sons. 
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‘key’ and practice it, as many number of times, as 

Sirs, To answer your message of sixth.  If you can manage to see us 

give you a lesson on the use of the scissors and saws.  

We ask you to buy your wood, as is the custom.  If you are, you 

should know how to use all the tools by the time the autumn sets 

ide.  It seems to 

few days notice of the 

Yours sincerely,  

Write the following letter in shorthand, verify with ‘key’ and practice 

We think you should ask Messrs Surath & sons, of Assam to 

speeds at which 

they do.  We assume you know this firm.  This is a slack season at 

the mills, and as the time suits them to show you.  Go and see on 

the day they choose.  They may also show you the use of the small 

saws.  We think, Saturday is the busy day and you should leave it 

 


